How to create collections account on PAYDirect

Step 1: The bank administrator logs in to PAYDirect, navigates to Collections Account and clicks on
‘Add New’

Administrator Domain: Bond Bank - EIB I-E;.D OFFICE BRANCH

Branch Management
. Collections Accounts

@Add New | X Delete

Bank User Managemen

Product Management

PAYDI on: | Al PAYDirect Application =
Tellr Gard Maragement YDirect Application YDirect Applications v

Teller Til Accounts

Collections Accounts

m

Users Logged On "I Account Number Account Name Account Type Payment Ch:

Ml nAANN2A474ANED | CWAIC DEMTTTAMCE ACCNLINT Currant Danle

Step 2: Complete the new collection account setup form displayed. See sample below

:: New Collections Account

* Account Name: EKEDP Collectons Account

* Account Number: 1212121212

* Account Type: Default EI

* Payment Channel: Bank |E|

* PAYDirect Application: Eko Electricity Distribution Company Plc E|

* Collections Account For: Eko Electricity Distribution Company (EKEDP) Collections Account |z|
* Bank PAYDirect TIN: 62805102304

|Cance|||53ve|




